TINH UY CA MAU

\ DE CUONG ON TAP
MON: TIN HQC VAN PHONG

- Phén cimg: Mdy vi tinh va thiét bj cAm tay thong minh; cac thanh phan phan
clmg; thiét bj trung tam; thiét bi nhép, xuét, luu trir.

Phalg mém: Phén loai phin mém; I4p trinh; phdn mém thuong mai va phan mém
ngudn mé.

Hiéu ning may tinh

Mang may tinh va truyén thong

Ban quyén

Bao vé dit liéu
Phén II: SUDUNG MAY TiNH CO BAN
- Céc hidu biét co ban d& bt ddu lam viéc véi mdy tinh: M& mdy, dang nhap va
str dung ban phim, chudt.
- Lam viéc véi Hé diéu hanh Windows: Man hinh 1am viéc, biéu tugng va clra s0.
- Quan ly thu myc va tép:

o Xem thong tin, di chuyén dén noi luu gitt, tao duong tit dén noi luu gitr
thu muc, tép

o Tao, dit tén, db6i tén tép va thu myc, thay dbi trang thai va hién thi thong
tin vé t€p

o Chon, sao chép, di chuyén tép va thu myc

o Xoa, khéi phuc tép va thu myc

o Tim kiém tép va thu muc
- Mot s6 phin mém tién ich: Nén va giai nén; phdn mém diét Virus
- Sir dung tiéng Viét trong Windows
- Sir dung may in

Phan III: XU LY VAN BAN CO BAN (MS WORD 2013)

- Céc thao téc co ban vé tép tin vin ban: tao méi, mo, luu, déng, ...

- Céc thao tac co ban trén khéi vin ban: chon khdi, sao chép, di chuyén, x6a, thay
thé, .

- Cac thao tac dinh dang: font chit, doan, liét ké, chia cdt, ky tu d4u doan, khodng
nhdy (tab), .

- Cheén cac d01 tu(mg vao van ban: bang, ky tu dac biét, hinh anh c6 sén, chir nghé

thuat, danh sb trang, tiéu dé diu trang, tidu d& cudi trang, ...



Dinh dang trang in va in 4n: khé gidy (dimg, nghiéng), canh 18 (tr4i, phai, trén,
dudi).

Phén IV: SUDUNG BANG TiNH CO BAN (MS EXCEL 2013)

Céc khai niém co ban vé bang tinh: bang tinh, dong, cot, 0, dia chi tuyét déi, dia
chi trong dbi.

Céc thao tac co ban vé tp tin bang tinh: tao méi, mé, luu, dong, ...

Céc thao tac co ban trén bang tinh: chon khéi, sao chép, di chuyén, xda,

Cac ham thdng ké co ban: sum, min, max, average, count, sumif, countlf

Céc thao tic co ban dbi véi 6: Nhap dit li¢u vao 6, Bién tdp ndi dung, sip xep
thir ty cac , Sao chép, di chuyén ndi dung cia d.

Biéu db: tao biéu db, Chinh sira, cét, dan, di chuyén, x6a biéu dd

Céc 13i co ban khi st dung bang tinh excel

Phén V: SUDUNG TRINH CHIEU CO BAN (MS POWERPOINT 2013)

Kién thirc co ban v& bai thuyét trinh va trinh chiéu

Str dung phan mém trinh chiéu

Xay du'ng ndi dung bai thuyét trinh

Pua cac dbi tugng db hoa vao trong trang thuyét trinh

Céc thao tac co ban trén bai trinh chidu: tao cac hi¢u Umg cho débi tugng, tao hi€u
ung cho trang (slide).

Chuan bj, trinh chiu va in bai thuyét trinh

Phan VI: SUDUNG INTERNET CO BAN

Kién thirc co ban vé Internet: Cac khai niém/thudt ngir thudng gip, Bao mat khi
lam vigc vdi Internet.

Str dung trinh duyét web (Google chrome): céc thao tac co ban trén trinh duyét
web; thiét djit (setting) cho trinh duyét;

Cac thao tac co ban trén trang web: luu ndi dung, tim kiém, in 4n.

St dung dich vy thu dién tir (Email): khai niém, cdu triac dja chi hop thu dién tt,
viét va giri thu dién tir, nhén va tra 10 thu dién tir, quan ly va nang cao hiéu qua
khi st dung thu dién tr.

Hét
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Phén 1: Hie555¢% cong nghé thong tin co ban

1. Thé nao 1a phan cimg ?
A. La hé thong thiét bi dién tir cia may tinh.
B. La CPU, ROM, RAM va dia cimg.
C. La man hinh, may in, chudt va ban phim.
D. Tét ca cac phat bidu trén déu dung.
2. Cac thiét bi dudi day, thiét bi nao dudi day la thiét bi nhap?

A. May in. C. Loa.
B. Man hinh. D. Ban phim.
3. Chirc nang cua CPU la gi?
A. B nhé trong. C. B9 nhé truy cp ngdu nhién.
B. B6 nhé ngoat. D. B§ xur ly trung tdm.
4. Thuat ngit nao sau day dé chi may tinh xach tay?
A. Laptop. C. Tablet.
B. Desktop. D. Desknote.
5. Thuat ngit nao sau ddy dé chi may tinh dé ban?
A. Desktop. C. Tablet.
B. Laptop. D. Ipad.
6. Don vi do théng tin nho nhét trong may tinh 1a gi?
A. Byte. C. KB.
B. bit. D. MB.
7. Heé diéu hanh c6 chirc nang gi?

A. Quan ly tép tin va thu muc.
B. Quan ly viéc chay cac chuong trinh.
C. Quan 1y, diéu khién moi hoat déng ciia may.
D. Tét ca cac phat biéu trén déu dang.
8. Phan mém nao sau ddy khong phai a hé diéu hanh?
A. MS Word. C. Linux.
B. MS Windows. D. Unix.

9. Cac phan mém MS Wor(j, MS Excel, MS Access, MS PowerPoint, MS Internet
Explorer thuéc nhém phan mém nao?

A. Nhém phan mém thiét ké db hoa. C. Nhém phan mém ung dung.
B. Nhom phin mém hé théng. D. Nhém phan mém hé diéu hanh.
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10. Phin mém nao sau ddy duoc ding dé soan thao vin ban?

A. MS Excel. C. MS PowerPoint.
B. MS Word. D. MS Access.
11. Phin mém nao sau ddy duoc goi 13 bang tinh dién tG?
A. MS Access. C. MS PowerPoint.
B. MS Word. D. MS Excel.
12. Phan mém nao sau day duge dung dé trinh chiéu?
A. MS Outlook. C. MS PowerPoint.
B. MS Access. D. MS Internet Explorer.
13. Phan mém nao sau ddy dugc dung d& duyét web?
A. MS Internet Explorer. C. MS PowerPoint.
B. MS Access. D. MS Outlook.
14. Thuat ngir “LAN” duogc dung dé chi loai mang nao sau day?
A. Mang toan ciu. C. Mang cuc bod.
B. Mang dién rong. D. T4t ca cac y trén déu dung.

15. Loi thé ciia mua hang trirc tuyén so véi mua hang binh thudng & cira hang 1a gi?
A. C6 thé mua hang trong sudt 24h trong mét ngay.
B. Viéc x4c dinh tinh trang cuia hang hoa dé dang hon.
C. Viéc thanh toan dam bdo an ninh hon.
D. Hang hoa d mua dé tra lai hon.
16. Hiéu nang cia may tinh phu thudc vao cac yéu td nao sau day ?

A. Tbc @) xir Iy cua CPU. C. Téc d6 va dung luong cia 6 dia.
B. Dung lugng bd nhd RAM. D. Tét ca cac yéu tb trén.
17. Nhém don vi do théng tin nao dudi ddy duoc sip xép theo thir ty ting din?
A. KB, MB, GB, Byte. C. KB, MB, GB, TB.
B. Byte, MB, KB, GB. D. GB, MB, KB, Byte.

18. Muyc dich chi yéu cia chinh sach an ninh théng tin ctia mét t6 chirc 1a gi?
A. Thu thip thong tin thi truong.
B. Quan ly viéc dau tu ciia cong ty.
C. Mo ta hoat ddng kinh doanh.
D. Theo d&i va kiém soat thong tin, dir liéu quan trong.
19. P4t man hinh may tinh nhu thé nao 1a t6t nhat cho mét ban?
A. C6 4anh sang chiéu vao tryc tiép.
B. Khong dbi dién véi cira ra vio, cira s6, bong dén.
C. Dbi dién voi cira ra vao, cira sd, bong dén.
D. Pat cang gan mét cang tot dé nhin 6 hon.
20. Virus may tinh c6 kha nang gi?
A. X0a tit ca cac tép tin da c6 trén dia CD. C. Lay lan qua man hinh.
B. Tu sao chép dé 1ay nhiém. D. Tét ca cac y trén déu ding.

5. //\

[
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21. Thiét bi nao sau déy thudc bd nhé ngoai ciia may tinh?

A. Bo xir ly trung tam (CPU). C. B6 nh¢ chi doc (ROM).
B. B§ nh¢ truy cdp ngau nhién (RAM). D. O dia cimg.

22. Phin mém Windows, Linux va Mac OS ¢6 dic diém gi chung?
A. Déu la phin mém umg dung.
B. Déu 1a hé diéu hanh.
C. Péula phan mém diéu khlen thiét bi phan cimg.
D. Do mét coéng ty phan mém san xuat.
23. Tai sao néi khi ding mdy tinh xach tay phai luén luén chi y van dé an toan dir lidu?
A. Boi vi chung dé bi roi v hu hong hon may tinh d ban.
B. Bai vi chung dé bi nhiém virus khi str dung mang & nhimg noi khac nhau.
C. Béi vi dit liéu s& bi mat, dir liéu mat cé thé bi 16 néu may tinh bi 13y cép.
D. Tét ca cac li do trén déu dung.
24. Chon phat biéu sai khi néi vé wru diém cua lam viéc tir xa (Tele — Working)?
A. Giam khong gian van phong.
B. Giam thoi gian di lai.
C. Lam viéc & nhiéu dia diém khac nhau.
D. Tang cudng su lién hé truc tiép.
25. Phat biéu nao dudi day 1a ding cho chinh sach mat khau t6t?
A. Mit khiu dung chung cho nhiéu ngudi tién hon mdi ngudi ding riéng ciia minh.
B. Mat kh4u ngén dé& nhé tot hon mét khiu phire tap khé nho.
C. Mt khiu thay déi dinh ky tt hon mat khau ¢d dinh.
D. bat mat khau giéng sé dién thoai c4 nhan.

Phén 2: Str dung mdy tinh co ban
26. Nat POWER trén thung may tinh c6 chirc nang lam gi?

A. Khoi dong lai may. C. Cung cép dién cho may.

B. Tat/Mé may. D. Nap nang lugng cho may.
27. Nut RESET trén thung may tinh ¢4 chirc nang lam gi?

A. Tat may. C. Mé may.

B. Tat/Mé may. D. Khdi dong lai may.
28. Pé dong cac cira s6 hay cac chuong trinh dang md ta dung t6 hop phim nao?

A. Ctrl+F2. C. Ctrl+S.

B. Alt+F2. D. Alt+F4.

29. Phim F1 trén ban phim cé chirc niang gi?
A. Goi chwong trinh trg gitip theo ctra s6 chuong trinh (mg dung dang mo.
B. Thay déi thong tin hé thong.
C. Thiét 13p trang thai cii.
D. Cép nhat thong tin maoi.
30. Hay chon mét tép tin thuc thi?
A. Quanly. EXE C. Bieutuong.JPG
B. Vanban. TXT D. BaoCao.DAT
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31. Bé dbi tén thu muc, tap tin ta nhdp chudt phai vao thu muc, tip tin can ddi tén,
ti€p theo ta thyc hién 1énh nao?

A. Rename. C. Cut.
B. Delete. D. Copy.
32. Dé thyc hién viéc ddi tén tap tin, thu muc dang chon ta ding phim nao?
A. F3. C. F4.
B. F2. D. F1.

33. Sau khi x6a thu muc, tap tin bang 1énh Delete. Thu muc, tap tin bi x6a s& duoc
dwa vao dau?
A. Man hinh Desktop C. Thu myc Document
B. Recycle Bin D. Thu muc géc b dia C:\

34. Trong hé diéu hanh Windows, t5 hop phim nao x6a dbi twong vinh vién (khong
b6 vao thung rac)?

A. Alt+Delete. C. Ctrl+Delete.
B. Shift+Delete. D. Tab+Delete.
35. Hay cho biét dau la phan mém diét virus?
A. Bkav. C. Avg.
B. Windows Defender. D. T4t ca cac phan mém trén.

36. Dé phong chdng virus cho may tinh, phat biéu nao dudi day la ding?
A. May tinh phai cai it nhat 1 chuong trinh diét virus.
B. May tinh khong duoc két ndi mang Internet.
C. May tinh phdi cai chuong trinh soan thao van ban.
D. Khong cin cai chwong trinh diét virus.
37. Nhiing tap tin nao dudi day la tap tin dang 4m thanh?
A. * MP3. C. * WMA
B. * WAV. D. T4t ca déu ding.
38. Bé gd duoc tiéng Viét cé ddu trong Windows can cai dat phan mém gi?
A. Phan mém v& hinh.
B. Phan mém soan thao vin ban.
C. Phan mém nén dir liéu.
D. Phan mém g& dau tiéng Viét (Unikey, Vietkey).
39. Kiéu go Telex 1a kiéu g bo d4u tiéng Viét bang;
A. Cac ki ti chir cai. C. Cac ky tu dac biét
B. Cac ki ty chir sd. D. T4t ca dap an trén déu dung.
40. Dé di chuyén qua lai cac cira s6 bang ban phim, t5 hop phim nao sau ddy c6 thé
thye hién duoc?
A. Alt+F4, C. Cul+Tab.
B. Shift+Tab. D. Alt+Tab.
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41. Phat biéu nao dudi day la dung nhit khi néi vé tap tin?
A. Lanoi chira céc tap tin khac va thu muc con cia né.
B. La noi chira thong tin trén dia.
C. La not chira van ban.
D. La noi chira chuong trinh.
42. Bé han ché viéc mét dir liéu trong may tinh, cach nao dudi day han ché dugc viée
do?

A. Luu dir li€u & mét noi duy nhit. C.Inra giéy roi x0a tap tin.

B. Chi luu vao 6 dia di dong. D. Sao luu dir liéu & nhiéu noi
43. Cac dich vy sau ddy, dich vy nao cho phép luu trit tryc tuyén (online)?

A. Dropbox. C. Google Drive.

B. OneDrive. D. Ca 3 dich vu trén.

44. Loi ich cua viée luu trir dir lidu tryc tuyén?
A. C6 thé truy cap dit li¢u moi lic moi noi thong qua Internet.
B. Khoéng gidi han kich thudce tap tin va dung lugng luu trir.
C. Mudn truy xuét dir liéu phai dén may tinh luu trit 3é mo.
D. Mét nhiéu thoi gian va chi phi cao.
45. D& chon nhiéu the muyc, tap tin lién ké nhau ta giir phim nao két hop voi click chudt?
A. Alt. C. Shift.
B. Ctrl. D. Tab.
46. Dé chon nhidu thu muc, tap tin roi rac nhau ta gitr phim nao két hop voi click
chu6t?
A. Shift. C. Alt.
B. Ctrl. D. Tab.
47. Cho phép cac may tinh khac trong cing mang ndi bd thay dwgc thu muc trén may
tinh cta minh, ta thyc hién thao tac nao?
A. Truy cdp vao may tinh cia ngudi khac.
B. Tao biéu twong 15i tit ra man hinh nén desktop.
C. Chia sé thu muc.
D. Truy cap vao mang Internet.
48. Nén thu muc, tap tin c6 tac dung gi?

A. Tang dung luong cho tap tin. C. Giam dung luong cho tap tin.
B. Giam chat luong tap tin, thu muc. D. Tang chét lugng tip tin, thu muc.

49. Thuat ngir da phuong tién c6 nghia 13 gi?
A. La thong tin bang hinh anh.
B. La thong tin bang 4m thanh.
C. Lasy két hop thong tin dudi nhiéu dang khac nhau va cac théng tin 46 dwoc
th¢ hién dong thoi.
D. La thong tin bang van ban.
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50. Chudi tir khéa tim kiém nao sau day sé tra vé& duoc 2 tap tin:
"Kythicongchuc.doc", "Kythi-vienchuc.xls"
A. 7Kythi.* C. Kythi* *
B. *Kythi?.* D. *Kythi *
Phén 3: Xir Iy vin ban co ban '
51.Chirc nang chinh ciia phan mém MS Word 1a gi?
A. Tinh toan va 1ap bang tinh dién ti.
B. Chay céac chuong trinh tmg dung.
C. Tao cac tap tin dd hoa.
D. Soan thao van ban.
52. Phan mé& rong mic dinh cua tép tin trong MS Word 2013 13 gi?

A. “PPTX” C. “MDBX”
B. “.XLSX” D. “DOCX”
53. Trong Microsoft Word, dé m& mot van ban co san, trong menu File ta chon 1énh nao?
A. Close. C. Print.
B. Open. D. New.

54. Trong Microsoft Word, t hop phim Ctrl + O dung dé lam gi?
A. Déng vén ban dang md.
B. Tao md1 mdt van ban.
C. Hién thi hop thoai dé m& tap tin van ban cé san.
D. Luu vén ban dang mé.
55. Trong Microsoft, t6 hop phim Ctrl + S dung dé lam gi?
A. X6a ndi dung vin ban dang soan thao.
B. Liru n6i dung van ban dang soan thao.
C. Tao van ban méi.
D. Chén mét ky tu dic biét vao véan ban.
56. Trong Microsoft Word, dé chon toan bd noi dung ctia van ban ta bam tb hop phim nao?
A. Ctrl + B. C. Ctrl + C.
B. Ctrl + A. D. Ctrl + D.
57. Trong Microsoft Word, khi két thuc mot doan van ban va mudn chuyén sang doan
van ban mdi, ta bam phim nao?
A. Backspace. C. Home.
B. Spacebar. D. Enter.

58. Trong Microsoft Word, t6 hop phim Shift + Home dung d¢ 1am gi?
A. Chon noi dung tir vi tri con tré dén giira dong.
B. Chon noi dung tir vi tri con tré dén cudi dong.
C. Chon ndi dung tir vi tri con tro dén dau dong.

D. Chon ndi dung tir vi tri con tro. /
-6- //'
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59.

60.

61.

62.

63.

64.

65.

66.

67.

Trong Microsoft Word, khi dang soan thao mudn dua con tré dén dau trang van
ban ta bam t6 hop phim nao?

A. Ctrl + End. C. Ctrl + Page Down.

B. Ctrl + Page Up. D. Ctrl + Home.

Trong Microsoft Word, khi dang soan thao mudn dwa con trd dén cudi vin ban ta
bam t6 hop phim nao?

A. Cul + End. C. Ctrl + Page Up.

B. Ctrl + Home. D. Ctrl + Page Down.

Trong Microsoft Word, muén sao chép dinh dang cia mot dong/doan vin ban cho
mdt dong/ doan vin ban khac ta chon cong cu nao?

A. Cut. C. Format Painter.

B. Paste. D. Copy.

Trong Microsoft Word 2013, chirc ning Replace trong thé Home c6 tac dung gi?

A. Tim kiém va thay thé mét tir hoic mot cum tir trong vén ban.

B. Tim kiém tir hodic cum tir trong van ban.

C. Xoa tir hodc cuym tir trong van ban,

D. Tao méi tir hodc cum tir trong van ban.

Trong mot tai ligu Microsoft Word ¢6 nhiéu trang, d¢ di chuyén dén mét trang

bat ki ta sir dung t6 hop phim nao?

A. Shift + G. C. Ctrl + Shift + G.

B. Ctrl + G. D. Ctrl + Esc + G.

Trong Microsoft Word, khi dang soan thao, 1& x6a di mot doan vin ban, mubn khoi
phuc lai ta bAm t5 hop phim nao?

A. Cul+Z. C.Cul+V.

B. Ctrl+X. D. T4t ca cac dap an trén déu sai.
Trong Microsoft Word, dé soan thao duoc van ban tiéng Viét véi Font Times New
Roman ta chon bang ma ndo tuong ung trong chuong trinh gd dau tieng Viét
(Unikey, Vietkey....)?

A. VNI Windows. C. TCVN3 (ABC).

B. Unicode. D. VIQR.

Trong Microsoft Word, t6 hop phim nao dung dé tang/giam c& chir d6i voi mot
doan vin ban d3 chon?

A “Cul +[7/ “Ctrl +717 C. “Ctrl +<7/ “Ctrl+>7

B. “Ctrl + 17 / “Ctrl +2” D. “Shift + [“ / “Shift -]

Theo hinh minh hoa, trong Microsoft Word 2013, mudn tao ky tw HOA dau doan
cua doan van, trong thé INSERT ta chon Iénh nao?

A. Drop Cap. C. WordArt.

B. Text Box. D. Quick Parts.
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68. Trong Microsoft Word, @& canh déu cho van ban dang chon ta bam té hop phim nao?

A. Ctrl + R. C. Ctrl +J.
B. Ctrl + L. D. Ctrl + E.
69. Trong Microsoft Word, dé canh giita cho van ban dang chon ta bdm t6 hop phim nao?
A. Ctrl + E. C. Cul+ L.
B. Ctrl +R. D. Cul+J.

70. Trong Microsoft Word 2013, cong cu Footnote dung dé lam gi?
A. Tao tiéu dé cho van ban.
B. Tao mét bang (Table) mai.
C. Tao mét van ban méi.
D. Tao chu thich cho cac cum tir, thuat ngir dung trong van ban.
71. Trong Microsoft Word, khi dang soan thao muén luu van ban di co véi mét tén
khéc, trong menu File ta chon 1énh nao?

A. Save. C. Close.
B. Open. D. Save As.
72. Trong Microsoft Word, mudn ngét trang vian ban ta bidm t4 hop phim nao?
A. Ctrl + Enter. C. Ctrl + Home.
B. Shift + Enter D. Ctrl + End.
73. Cac phan mém nao dudi ddy dung dé soan thao van ban?
A. LibreOffice Writer. C. Microsoft Word.
B. OpenOffice Writer. D. T4t ca cac dap an trén déu dung.

74. Trong Microsoft Word, mudn gidn dong ¢ 1.5 line cho van ban dang chon ta bdm
t6 hop phim nao?
A. Ctrl + 2. C. Ctrl + 5.
B. Ctrl + 1 D. Ctrl + 0.
75. Trong Microsoft Word, muén xem ndi dung vin ban trude khi in (Print Preview),
ta bam t6 hop phim nao?
A. Ctrl + F4. C. Alt + F4.
B. Shift + F3. D. Ctrl + F2.

Phin 4 Sirdung bagtiab cobin e
76. M0t tap tin Excel con duoc goi 13 gi?

A. Sheet. C. Workbook.

B. Workdocument. D. Tat ca déu dung.
77. Mt bang tinh Excel con dugc goi la gi?

A. Workbook. C. Sheet.

B. Workdocument. D. T4t ca déu ding.
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78. Phan mé rong mic dinh cia tap tin MS Excel 2013 1a gi?
A. . ACCB C. PPTX
B. . DOCX D. XLSX
79. Trong MS Excel, dia chi tuyét d6i ciia 6 1a thé nao?
A. Thay déi dia chi 6 khi sao chép cong thirc.
B. Khéng thay d6i dia chi 6 khi sao chép cong thirc.
C. Pia chi dong thay d6i, cot khong thay ddi khi sao chép cong thirc.
D. Pia chi cdt thay dbi, dong khéng thay ddi khi sao chép cong thirc.
80. Trong MS Excel, dia chi twong d6i ciia 6 14 thé nao?
A. Khong thay ddi dia chi 6 khi sao chép cong thirc.
B. Dia chi dong thay dbi, cot khong thay déi khi sao chép cong thirc.
C. Dia chi ¢t thay dbi, dong khéng thay ddi khi sao chép cong thirc.
D. Thay ddi dia chi 6 khi sao chép cong thirc.
81. Trong bang tinh Excel, dé stra chira dix liéu trong mot 6, ta chon & can sira rdi
bam phim nao sau day?
A . F2 C.F10
B.F4 D.F12
82. Pé chon céc cot hogic cac dong lién ké nhau trong bang tinh Excel, ta sir dung chuot
dé chon va két hop voi phim nao?

A. Alt. C. Shift.
B. Ctrl. D. Tab.

83. Trong bang tinh Excel, khi viét biéu thirc trong 6 phai bat d4u bang diu nao?
A “$” C.“&”
B. “=" D. “#”

84. Hay chon phat biéu sai khi n6i vé chirc nang ciia cac ham trong Excel?
A. Pé dém cic gia trj khéc réng ta dung ham COUNTA.
B. Dé tim gi4 tri nho nhét ciia cac sé ta dung ham MIN.
C. Pé tim gia trj 16n nhat cua cac sd ta dung ham MAX.
D. Dé dém cac gia tri khong rdng ta ding ham COUNTBLANK.
85. Trong bang tinh Excel, khi c4n so sanh 2 gi4 tri khac nhau trong biéu thirc thi sir dung toan
tir nao?
A “&” C. “#
B. “><” D. “<>”
86. Trong bang tinh Excel, mudn biét ngay, thang, ndm hién hanh cuia hé théng ta ding ham
nao?

A. Today() C. Time()
B. Now() D. Day()
87. Trong MS Excel, dia chi “$A$2” thudc loai dia chi nao?
A. Dia chi khéng hop 18. C. Dia chi hén hop.
B. Dia chi trong d4i. D. Pia chi tuyét dbi.
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88. Khi nhép dir liéu trong bang tinh Excel, t6 hop phim nao cho phép xudng dong
trong cung mot 67
A. Alt + Enter. C. Shift + Enter
B. Ctrl + Enter D. Tab + Enter
89. Chon phat biéu sai trong cac phat biéu dudi day, khi nhap dir liéu vao 6 trong
bang tinh Excel?
A. Dir liéu kiéu s6 mic dinh duoc can 18 phai.
B. Dit liéu kiéu chudi mac dinh duoc can 1€ trai.
C. Dit lidu kiéu ngay thang mac dinh dugc can 1€ phai.
D. Dir liéu kiéu s6 mic dinh dwgc can 1€ trai.
90. Trong MS Excel 2013, mudn sip xép dir lidu trong 6 cia mot bang tinh, ta chon
cac O can sip xép rdi nhdp vao thé DATA, sau d6 chon tiép 1énh nao?
A. Clear C. Sort
B. Filter D. Advanced
91. Trong bang tinh Excel, khi chiéu dai dir li¢u kiéu s6 16n hon chiéu rgng cua 6 thi
s& hién thi trong 6 cac ki ty nao?
A& C.#
B.$ D. *
92. Khi lam viéc véi bang tinh Excel, t& hop phim nao cho phép dira con tro vé 6 dau
tién (6 Al) cua bang tinh?
A. Shift + Home. C. Alt + Home.
B. Ctrl + Home. D. Shift + Ctrl + Home.
93. Khi dang lam vi€c véi MS Excel, mudn thém mai 1 bang tinh (sheet) ta sit dung
phim hodc t6 hop phim nao sau day?
A. Shift + F11. C.F11.
B. Ctrl + F11. D. F12.
94. Khi dang lam viéc v&i MS Excel, mudn di chuyén tir sheet nay sang sheet khac ta
sir dung phim hodc t6 hgp phim ndo sau day?
A. Ctrl + Home; Ctrl + End.
B. Ctrl + Page Up; Ctrl + Page Down.
C. Shift + Home; Shift + End.
D. Shift + Page Up; Shift + Page Down.
95. Trong MS Excel, khi viét sai tén ham chuong trinh s& hién thi thong béo 181 nhw thé nao?
A. #N/A! C. #DIV/0!
B. #VALUE! D. #NAME?
96. Trong MS Excel, khi sit dung bi€u thitc gip phai thong bao 16i “#VALUE!”, hy cho biét
161 trén 1a gi?
A. Léi gia tri (khéng cung 1 kidu dix lidu).
B. L4i dir liéu réng.
C. Sai ving tham chiéu.
D. Lbi chia cho 0.
-10- /
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97.Hay chon phat bidu dimg khi ndi vé chirc ning cia cac ham trong Excel?
A. Ham SUM & tinh tong céc gia tri so.
B. Ham AVERAGE @dé tinh trung binh cdng ciia cac sb.
C. Ham COUNT @ dém cac gia tri 1a sb.
D. Tt ca cac phat bidu trén déu ding,
98. Trong MS-Excel 2013, chirc néng Freeze panes cho phép thuc hién thao tac nao dwai day?
A. Cb dinh/bo cb dinh cac dong (tiéu dé) hodc cac cbt (tidu d€) cia bang tinh.
B. C6 dinh/bo ¢b dinh dong dau tién cia bang tinh.
C. Cb dinh/b6 ¢d dinh ¢ot diu tién cia bang tinh.
D. T4t ca cac thao tac trén.
99. Trong bang tinh Excel, hiy cho biét két qua tra vé clia biéu thirc: V&1 A2 = 10; B2=15.
=IF(B2>A2,100, 200)
A. 300 C. 200
B. 100 D. False
100. Trong bang tinh Excel, hdy cho biét két qua tra vé cua biéu thirc;
=LEFT(“TINHOCVP-TIENGANH”,8)

A. TINHOCVP C. 17
B. TIENGANH D. 8

101 Phan mém tnnh chiéu la gl?
A. La chuong trinh may tinh giup tao va trinh chiéu cac bai trinh chiéu dudi dang

mat tap tin.

B. La tap hop cac trang chiéu duoc danh so thir tw, duoc lwu trén may tinh dudi
dang mét tap tin.

C. La tap hop céac vin ban, hinh anh... dugce danh sb thir ty, dwge luu thanh mot
tép tin.

D. Tét ca cac phat biéu trén.
102. Phan mém MS PowerPoint ding dé 1am gi?
A.Chinh stra anh.
B.Soan thao van ban chuyén nghiép.
C.Tao bai trinh chiéu chuyén nghiép.
D.Tao cac bang tinh phirc tap.
103. Trong MS PowerPoint 2013, dé tao hiéu mg chuyén trang cho Slide ta thuc hién
nhu theé nao?
A. Chon Animations -» Chon loai hiéu img.
B. Chon Slide Show > Transitions = Chon loai hiéu {mg.
C. Chon Transitions = Chon loai hiéu ung.
D. Chon Slide Show = Animations = Chon loai hiéu img.
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104. Trong MS PowerPoint 2013, d¢ tao hi¢u tmg cho cac doi tuong dang chon ta thyc
hién nhu thé nao?
A. Chon Silde Show - Animations = Chon loai hiéu tmg.
B. Chon Transitions = Add Animations.
C. Chon Animations = Chon loai hi€u ng.
D. Chon Transitions = Chon loai hi€u tmg.
105. Trong MS PowerPoint 2013, dé trinh chiéu Slide hién hanh ta thyc hién nhu thé nao?
A. Nhép phim Shift + F5.
B. Nhiép vao biéu tuong Slide Show dudi gbe phai man hinh thiét ké.
C. Slide Show =» From Current Slide.
D. Tét ca déu ding.
Phin 6 ; Sir dung Internet co ban
106. Mang Internet 13 gi ?
A. La mang may tinh ding cho cac doanh nghiép, co quan.
B. La mang x3 héi nhu: Facebook, Twitter.
C. La dich vu thu dién tr (E-mail) va Web.
D. Laméthé thong thong tin toan ciu gdm cic mang may tinh dugc két ndi lai véi nhau.
107. Thuat ngt WWW (World Wide Web) la gi?
A. La mdt tén goi khac cua Internet.
B. La hé thong cac phan mém duoc tich hop trén Internet.
C. Lamot dich vu dugc trién khai trén Internet.
D. La trinh duyét Web.
108. Khi st dung trinh duyét, dé mo& cira s6 quan ly lich str cac tap tin da tai vé may

ta dung t6 hop phim nao?
A. Ctrl + H. C. Ctrl +K.
B. Ctrl +17]. D. Ctrl + N.
109.Thuét ngit “Download” trong mang Internet c¢6 nghia nhu thé nao?
A. Khong tryc tuyén. C. Tai tap tin tir Internet vé may.
B. Tryc tuyén. D. Pua tap tin tir may 1én Internet.
110. Thuat ngir “Upload” trong mang Internet ¢ nghia nhu thé nao?
A. Tryc tuyén. C. Khéng tryc tuyén.
B. Dua c4c tp tin tir may 1én Internet. D. Tai tap tin tir Internet vé may.
111. Thuat ngit nao sau ddy dung dé chi dich vu thu dién tir trén Internet ?
A. Chat. C. Web.
B. E-Mail. D. SMS.

112.Chon phét biéu ding khi noi vé tai khoan thur dién tir (e-mail)?
A. C6 thé tao cac dia chi e-mail gibng nhau.
B. Mit khéu cta céc tai khoan e-mail bat budc khong duge trung nhau.
C. Mdi dia chi e-mail 14 duy nhét.
D. M6t nguot dung chi dugce phép tao moét tai khoan e-mail.
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113. Thu dién tir (e-mail) c6 nhimg wu diém gi?
A.Trao dbi thong tin nhanh chéng.
B.Tiét kiém chi phi.
C.Co thé giri dinh kém tép tin, giri m6t ndi dung cho nhiéu nguoi.
D.Tét ca cac phat biéu trén déu dung.
114. Thuét ngir nao sau day duge dung dé noi vé “Chinh phu dién tG?
A. E-Commerce. C. E-Government.
B. E-Banking. D. E-Mail.
115. Dé ¢co thé sir dung dich vu e-mail ta can phai lam gi?
A. Khong can dang ky, vi d4 duoce cung cp sin trén Internet.
B. Dich vu e-mail sit dung sb dién thoai ctiia nguol dung dé 1am tai khoan.
C. Mic dinh mdt ngudi d4 ¢ sin mot tai khoan e-mail khi vao mang Internet.
D. Pang ky mot tai khoan véi nha cung cap dich vu e-mail.
116. Trang chu (Homepage) la gi?
A. La trang web bt ky clia Website.
B. La trang web dau tién cia mot Website.
C. Latrang web mdc dinh duge mé do nguoi dung cai dat trén trinh duyét.
D. Latrang web cia cong cu tim kiém Google.
117. Hay cho biét cac dia chi dudi day dau la mot dia chi e-mail dung cu phap?

A.(@gmail.com@camau C.(@camau.gmail.com
B.gmail.com@camau D.camau@gmail.com
118. Tén mién trong dia chi Website c6 “.gov” cho biét Website do thudc vé?
A. Linh viyc chinh phu C. Linh vyc thwong mai
B. Linh vye gido duc D. Linh vuc cung cap théng tin.

119. Khi nhén duge thu dién tir ¢ tiéu dé “Mail undeliverable” co nghia la:
A. Thr duge gini di, nhung khong téi duge nguoi nhan.
B. Thu duge giri di, nhung nguoi nhan khéng doc.
C. Thu cia nha cung cép dich vu Internet.
D. Thu cta nguoi nhén thong bao khong mé duoce thur.
120. Khi mudn nhép dia chi nhanh, nh¢ trinh duyét ty dong dién vao phia trude cum
“www.” va phia cu0i “.com” ta dung t6 hop phim nao?
A.Ctrl + Enter, C. Shift + F6.
B.Alt + F4. D.Ctrl + N.
Hét
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